Eligibility Referral and Application form for CJS LTU Fife 
Community Jobs Scotland (LTU) Fife is a Local Authority funded programme with the Scottish Council for Voluntary Organisations (SCVO) managing delivery.

	Job Title
	     
	Referrer name, office address

	Job No.
	     
	     

	Employer
	     
	

	Contact
	     
	

	Address      
	Referrer email
	     

	
	Referrer Tel, No.
	     


	Applicant Details

	

	Title 
	Mr
	 FORMCHECKBOX 

	Mrs
	 FORMCHECKBOX 

	Miss
	 FORMCHECKBOX 

	Ms
	 FORMCHECKBOX 

	Other
	     

	First Name
	     
	Surname
	     

	Address
	     
	NI Number
	     
	Date of Birth
	     

	     
	Tel. No.
	     

	     
	Mob. No.
	     

	Postcode
	     
	Email
	     


	Applicant is 25 years plus and unemployed for more than 12 months not in education or training with additional barriers to employments
	 FORMCHECKBOX 



	Select all that are applicable

	Care leaver

	 FORMCHECKBOX 

	Carer
	 FORMCHECKBOX 

	Has convictions

	 FORMCHECKBOX 

	Disabled/Health issues

	 FORMCHECKBOX 


	Military Service Leaver

	 FORMCHECKBOX 

	Less than SCQF 5 qual

	 FORMCHECKBOX 

	Substance misuse
	 FORMCHECKBOX 

	Lone parent
	 FORMCHECKBOX 


	BAME

	 FORMCHECKBOX 

	Homeless

	 FORMCHECKBOX 

	Refugee/person with immigration status allowing them to undertake employment
	 FORMCHECKBOX 

	lives in a SIMD area

	 FORMCHECKBOX 


	Other - MUST state 
	     


	Declarations – to be completed by referrer and applicant 

	I can confirm that the above named is eligible to participate on the Community Jobs Fife programme and is unemployed and not in education or training

	Referrer Signature
	
	Print 

Name
	     
	Date
	     


	I agree to my details being passed to the above-named employer and for that employer to provide feedback on my application and interview. This form will be forwarded to SCVO by the employer to confirm eligibility for the CJS Fife programme.  I confirm I am currently not in employment or in education or training

	Applicant

Signature
	
	Print 

Name
	     
	Date
	     


	Education and Training (start with most recent first)

	School/College/Training Provider attended
	Qualification(s) achieved or Training/Course details

	     
	     


	Work Experience (start with most recent first)

	Employer/Placement incl. volunteering
	Job Title and Main Duties
	Reason for Leaving

	     
	     
	     


	Any other information relevant to your application

Use this section to 

· explain why you want this job
· link your previous experiences/skills (including any voluntary work) to the job role
· detail your personal qualities in relation to the job role

	     
continue on a separate sheet if required


If you require any particular arrangements when attending an interview, please give details
	     


	References (if available)

	1. Name
	     
	2. Name
	     

	Position
	     
	Position
	     

	Organisation
	     
	Organisation
	     

	Address inc pcode
	     
	Address inc pcode
	     

	     
	     

	     
	     

	Telephone No
	     
	Telephone No
	     

	Email
	     
	Email
	     


Employer must complete the following sections 
To assist each person in the development of their jobsearch skills we need to know why they were successful/unsuccessful at interview. (highlight areas requiring additional work or where they performed well)

Complete the following Application/Interview Outcome and Interview Assessment for the  applicant.
	Application/Interview Outcome 

	Application/CV not received
	 FORMCHECKBOX 

	Did not attend interview
	 FORMCHECKBOX 


	Appl received, not shortlisted for interview
	 FORMCHECKBOX 

	Attended interview but not offered post
	 FORMCHECKBOX 


	Successful at interview
	 FORMCHECKBOX 

	Start date and time
	     


	Interview Assessment Please consider barriers that may exist

	Application Form:  comment on spelling, grammar, quality and quantity of information provided e.g., qualifications gained, skills, interests etc.

	

	Preparation:  comment on applicant’s knowledge of your organisation, understanding of the job role, their presentation, time keeping etc.

	

	Communication:  comment on ability to respond to questions, ability to talk confidently about their skills, experience etc.

	


Return a copy of the completed form to the referrer within 2 days of completion of interviews, for all applicants (this can be done by email)

For all applicants, forward a scanned copy of this completed document to your SCVO Account Manager 
� Or care experienced


� Includes Community Payback order


� Includes moderate mental health issues or long term health conditions


� Includes Early service leavers, having served less than 4 years


� This is the equivalent to a National 5, Standard Grade Credit, Intermediate 2 or SVQ 2


� Black, Asian and Minority Ethnic


� Includes temporary or unstable accommodation


� Scottish Index of Multiple Deprivation





