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Nomination Form: Fife Business Diversity Awards 2019
· Nominations must be submitted by August 1st 2019
· Shortlisted Nominees contacted by October 1st 2019
· Fife Business Diversity Awards 2019 - November 29th 
To give your nominee the best chance of winning read through the FBDA 2019 information leaflet.  This can be accessed at www.fifedirect.org.uk/news or www.opportunitiesfife.org
Give yourself enough time to put your submission together
Don’t leave it until the last minute!
Nomination submitted by: 
Your name: 

Your address:

Your contact telephone number: 

Your email address: 

Person/Business/Organisation being nominated: 
Name:
Contact Person (if different from name): 

Address: 

Telephone number:
Email address: 
Award Categories 

Circle or highlight your chosen category- only one category can be highlighted per form.  A description of the categories is shown overleaf.  
1. Health and Disabilities Employee

2. Young people (16-24) Employee   


3. Adults 25+ Employee 

4. Achiever of the year

5. Equality and Diversity Employer 
6. Innovation Award

Categories 1-3 Employee Awards: 
Winners will be in paid work.  They will have overcome significant multiple disadvantages or personal, physical or social barriers and undertaken a range of activities to find a paid job. 
Complete Section 1:  Page 4
Category 4 Achiever Award: 

Winners have still to find a paid job.  They will have overcome significant multiple disadvantages or personal, physical or social barriers and undertaken a range of activities in their journey to find paid work.  
Complete Section 1: Page 4
Category 5 Equality and Diversity Employer Award:  
NOTE: Organisations who are set up specifically to support individuals from diverse backgrounds on their employability journey are excluded from this category   

Winners will provide training and jobs to develop workforces inclusive of people from disadvantaged and diverse backgrounds such as people who are long-term unemployed, have disabilities or health conditions, are ex-offenders, care experienced young people, single parents, migrants and veterans.  The employer may have evidence of equity in practice related to age, disability, gender reassignment, race, religion or belief, marriage and civil partnership, sex, sexual orientation, pregnancy and maternity.  They may be signed up to Disability Confident or pledged to Just Ask Listen Talk.  They may implement mentally healthy workplaces to promote the health and well-being of their staff and offer counselling, support or training that recognises mental health problems. 

Complete Section 2: Page 5
Category 6 Innovation Award of the year: 
Winning businesses, organisation or individuals will have introduced and developed a new idea or practice that has significantly benefited people disadvantaged in the labour market e.g. engagement project with local employers, publicity events, information leaflets, work placement schemes, empowerment training. These new ideas or practices will have been developed/delivered in the past year.                                                     Complete Section 3: Page 6 
SCORING 
You will complete Section 1, 2 or 3 relevant to your chosen category.  Statements are shown in each section that are indicators of good achievement, outcome or practice relevant to your chosen category.  You will be scored for all statements ticked but only where you have provided supporting written evidence in the space below the statement.  You can refer to more than one piece of evidence to support of each statement ticked e.g.  Overcoming personal barriers or difficulties…The nominee is a lone parent with two children, one of the children has a physical disability.  They have no family support network.  Experiencing housing difficulties due to inaccessibility for the disabled child and currently seeking advice and support for accommodations to the home.       

Your supporting written evidence is rated and scored as follows: 

Rating and score: 1= low level or only one example 
Rating and score: 2= medium level or one to three examples
Rating and score: 3= significant level or four or more examples 
You can submit multiple nominations but must use a separate form each time. 

SECTION 1: Employee or Achiever Nomination (Categories 1-4) 
1. Introduction: Provide a brief 150 word summary on your nomination.  This will be used for publicity.  Suggested headings are:                                     
The nomination is for…                                                                                  The disadvantages or challenges the nominee has overcome are…                 The nominee has been supported on their journey by…                                      The nominee has managed to achieve…                                                                
Each of the statements below equates to a rating and score.  Please tick the statements (you may tick more than one) that apply to your nominee and in the box underneath the statement, provide supporting written evidence no more than 100 words per statement.                                        
	Overcoming personal barriers or difficulties
	

	Supporting written evidence: 

	Overcoming disability and or health issues 
	

	

	Overcoming social barriers
	

	

	Exceptional determination
	

	

	Willingness to go the extra mile (considering different options) 
	

	

	Engaging in, and attending  appointments/courses
	

	

	Training to achieve employment goals
	

	

	Personal motivation
	

	

	Maintaining a positive outlook
	

	

	Playing a proactive role in finding work 
	

	

	Influencing others positively
	

	

	Using initiative 
	

	

	Employment progression/Paid employment achieved
	

	

	Other please specify
	

	


You are welcome to provide supporting information e.g. a quote from the individual nominated, work colleagues, customers or manager. (Maximum 300 words and up to 10 additional points)

SECTION 2: Equality and Diversity Employer Nomination (Category 5) 
1. Introduction: Provide a brief 150 word summary on your nomination.  This will be used for publicity.  Suggested headings are:                                     
The nomination is for…                                                                                  The nominee has provided opportunities in training and work for…                The nominee offers a range of options for staff including…                           The nominee shows exemplary equality and diversity practice by…    

Each of the statements below equates to a rating and score.  Please tick the statements (you may tick more than one) that apply to your nominee and in the box underneath the statement, provide supporting written evidence no more than 100 words per statement. 
	Inclusive recruitment practice: e.g. advert reaches people with barriers to work e.g. adverts for jobs in local buildings, interviews tailored for candidates with multiple barriers, offers a range of interview formats including one on one, group, tests, work trials, reference to Disability Confident, Investors in People (each inclusive practice mentioned will be rated) 
	

	Supporting written evidence

	Accommodations/adjustments and flexibility to the work environment e.g. adjustments to the job remit or hours to suit the individual, early/late/flexible hours, accommodation for caring responsibilities, school hours, adapted duties
	

	

	Disability Confident Employer/Evidence of creating and sustaining a mentally healthy workplace/Signed up to Just Ask, Listen, Talk or other employer initiatives that show equality and diversity pratice
	

	

	Working with an employment agency: known to employability providers and has offered a range of opportunities and is willing to create a diverse workforce
	

	

	Provide work placements for people with no work experience
	

	

	Provide training on the job or placement that increases people’s chances in work
	

	

	Provide alternate opportunities in house for people facing issues in current position
	

	

	Offer one on one support to staff/clients who are finding it difficult to stay in work or sustain a placement
	

	

	Provides paid jobs to people from diverse backgrounds  
	

	

	Other 
	

	
	


You are welcome to provide supporting information e.g. a quote from the business, staff or customers. (Maximum 300 words and up to 10 additional points)

SECTION 3: Innovation Award (Category 6) 

1. Introduction: Provide a brief 150 word summary on your nomination.  This will be used for publicity.  Suggested headings are:                                     
The nomination is for…                                                                                  The nominee has developed…                                                                      This was achieved by…                                                                                        The outcome of this has been…                                                                         
Each of the statements below equates to a rating and score.  Please tick the statements (you may tick more than one) that apply to your nominee and in the box underneath the statement, provide supporting written evidence no more than 100 words per statement. 
	A unique and innovative idea
	

	

	Effective use of resources- e.g. shared staffing, reduces costs, generates additional funding
	

	

	Significant benefits to customers or staff 
	

	

	Improvement in skills level of individuals/organisations/staff  
	

	

	Positive steps towards achieving clients’ employment goals
	

	

	Flexibility in delivery or approach
	

	

	Evidence of partnership involvement 
	

	

	Evidence of Community Benefits  
	

	

	Increased employer engagement 
	

	

	Other (please specify) 
	

	


You are welcome to provide supporting information e.g. a quote from the business, staff or customers. (Maximum 300 words and up to 10 additional points)

Next steps 
Nominations will only be accepted where they are accompanied by: Three good quality electronic high resolution/high pixel photographs saved as JPEG relevant to the nomination.  

And where the statement below has been signed by the nominator and nominee(s): 

“The Opportunities Fife Partnership takes Data Protection seriously and is committed to ensuring that privacy is protected. 

Purpose of processing and legal basis

The personal data, photographs and information on this form is being collected for the purpose of Fife Business Diversity Awards 2019. 

The information submitted on this form will be used by a named judging panel to choose Award Winners.  

The award winners’ name and image by photograph will be made public at the Fife Business Diversity Awards Ceremony.  

The award winners name, image by photograph and information submitted in section 1, 2 or 3 of this form will be used for Local and National press release, for hard copy Fife Business Diversity Awards publications, to promote Fife Business Diversity Awards, to promote Opportunities Fife Partnership Employability provision hard copy and on line for a period up to 12 months following the FBDA Award Ceremony. 

Your personal details - address, email and contact details will not be publicised in any way nor sold, distributed or released to third parties unless we have your written permission or are required by law to do so.  We comply with the Data Protection Act 1998 and GDPR (May 2018) when handling your personal information. 
If you have any concerns about how we use your personal information contact dataprotection@fife.gov.uk”
By signing this form you are consenting to us processing your personal information for the above purposes. 

Signed (nominator) 






Print name





Date: 
Signed (nominee) 
Print Name





Date: 
GO OVERLEAF:

Send completed electronic nomination form and photographs to: linda.clark@fife.gov.uk 

If you are unable to submit an electronic nomination and photographs please contact Linda Clark on 01592 583142 for advice. 

The Judging Panel

Our judging panel will consider all nominations and agree on a shortlist of potential winners in each of the categories.  Judges may transfer nominations to a different category if they feel this is appropriate. 

If your nomination is short listed, you and your nominee will be informed by October 1st 2019 and you will both be invited to attend the Fife Business Diversity Awards 2019 ceremony on November 29th 2019. 

ublicity 
SPONSORSHIP OPPORTUNITIES 
Fife Business Diversity Awards are unique in Fife in celebrating the employment benefits for people who are disadvantaged in the labour market. 
The event would not be possible without sponsorship.

Please contact Linda Clark on 01592 583142 or Linda.clark@fife.gov.uk to find out more about the range of sponsorship opportunities available. 
